Getting Started With Realm

Learn How To To access Realm from your phone,

. log in download the app 1n your app store.

» update personal information To access Realm from your computer,

+ edit privacy preferences visit www.onrealm.org/stjamesleesburg

 browse ministry groups

» subscribe to the online calendar
- and manage pledges and contributions

A
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Join via Invite

Your invite email will look like this:

St James Epsscopal Church: Join our onling community! =

B S [ pedfgni Chuigh

S5t. James
Episcopal
Church

| Sl T

St. James Episcopal Church: Join our online community!

Click this link!




Create a Password

Realm’s Password Rules:

Your password must have at least 8 characters

and meet 3 of these 5 requirements:
« an uppercase letter

« a lowercase letter

« a symbol (!, @, #, and so on)
« a number

« 15 or more characters

Your password must not have:
. repeating characters

. sequences (abc, cba, 123, or 321)
« any part of your email address

Only 3 of 5
required!

sequences includes
repeated letters

St. James
Episcopal
Church

Create Account

Create Password

{2}

Your password must have at least 8 characters and meet 3
of these 3 requirements:

[ [ ——" T—
15 or more characters

Your password must not hawve:

Confirm Password
{2}

......



Join via Direct Link

In your browser, go tO v & S James Episcopal Church X+ b Ask Gemini _ 0 o

i S 2% onrealm.org/stjiamesleesburg/Account/Start?ReturnUrl=%2Fstjamesleesburg o4 @ Action required &

www.onrealm.org/stjamesleesburg 8

or scan the QR code
St. James

with your phone camera Episcopal
Church

r S CA N M E j Leesburg, FL

| ﬂ-PIé'Smlr{. ” émélﬂ Play

SCAN ME

Foweered by e 1m

Copyright © 2026 ACS Technologies. All Rights Reserved.




St. James

Request an Account Episcopal
« email address Fhl;m;q
« name (first and last)
. birth day < Request Account
. preferred phone (and what type!) Email Address

Mame *

The more information you give,
the easier 1t 1s to match Birthday
your account to your profile! |

Preferred Phone *

Mobile Home Work  Other

instead of “Sign In”,

just click here to access the login page:
Already have an account with St. James Episcopal Church?

If you accidentally clicked “Sign Up”



Sign In
Standard Sign-In

email address

password

Other Security Options
code to text message

computer passkey

Other Sign-In Options

« Google account
« Apple account
« Microsoft account

N,
ACST

powened by vanco

Sign In

Email Address "

bethanyregister@gmail.com

|| Keepme logged in on this device

Forgot your password?

OR SIGN IN USING

> Text Message -7 Passkey

ORCONTINUEWITH

S Google ‘ Apple

& Microsoft



Accessing Your Profile

v & Mews - 5t James Episcopal Chu X + ¥ Ask Gemini — O o
€« - C [ %% eonrealmorg/news oy e- Action required
oo
oo

Click your name in the top corner
Then click “My Profile” on the drop down My Profle

W YOUR ACST USER ACCOUNT

Your User Account Settings
Privacy

Your feed doesn't have any activity yet. Consider posting a

welcome message to get things started. Payment Methods

Start something.

Motihcations

Sign Qut

Privacy Policy « Terms of Use

Copyright © 2026 ACS Technologies.




Your Profile

Your name >

Click a family member’s name to

Profile picture > =arah Niceman access their profile, including the

Profile actions >

ability to edit their information!

Family
EBSRCE BN @ Samuel Niceman
Your COIltaCt lnfo > Email bethanyregister@gmail.com T
Mobile (386)515-5717 | |
Address 204 Lea Strest Samantha Niceman

Child
Leesburg, FL 34748 -

YOU.I‘ personal infO > Personal Information

MInistry groups  croups

Member Of  5t. James Episcopal Church

you have joined >

Serving teams YOU  corying Teams
have JOlned > Volunteer In Lectors, Youth and Family Volunteers



Contact Information

- name / preferred name
« address

« phone number(s)

- email address(es)

€Back |  Edit5arahNiceman

Contact Information Personal Information

m --jl:-.:

Full Mame =
Title (1) MArs.
First Mame = Sarah
Midd e Mame
Last Mame - Miceman

Preferred Mame

Add a summer or
secondary residence
address here!

Note: Changing your primary email or
phone number may impact your login!

Suffix :l-
ADDRESS
Home 204 Lee Streat
Leeshurg, FL 34743
# Lives with Samuel & San
H » Add address
PHOMES
Home
Miobile 1385) 515-5717
Work
ther
EMAIL
Antount Email
Ervuail bethanyregister@gmail.com

Akkernate Email

antha

Iﬁ Leaders & Group Members
li'J Leaders & Group Members
& Lead x Grou emb

EI Leaders & Group Members
) Leaders & Group Member
E’I | &30 & Grou mb
EI Leade Group Members



birthday
gender
marital status
allergies

Interests
skills

Let us know 1if you
want physical giving
envelopes here!

Personal Information

“Back |

Edit Sarah Niceman

Contact Information

BASICS

DETAILS

Birthday

Gender

Mk arital Status

Allergies

Interasts

Skills

Giving Envelopes

Personal Information

ﬁl LEADERS & GROUP MEMEERS



Privacy Permissions
For Directory Information The online directory 1s not currently complete.

Contact information includes Please help us by updating your Privacy settings!
« address

« phone Privacy
« email

Tell us what's ok to share wath the church. Also, group meeting hosts' contact info may be wvisible, rezgardless.

Personal information

mcludes all fields on your carah il Your contact and personal information can be seen by users with

permission to view profiles and:

personal information
fl Amyone in the church
profile page

@ Leaders & group/serving team members

Leaders

Use the “Custom”™

Users with permission only

setting to control
individual fields | = Oosumring

Choose different privacy levels for specific contact fields and personal information.

Mote that this information is always visible to users with permission to view profiles.




The Menu

", | St. James Episcopal Church ..
YA :

Connect News Serving
« NEW Upcoming events « see current team schedules
1= News e« group activity  explore new teams
(3 Communications , Communications Dicrectory
: » group chats & messages Visibility 1s currently set to
(%] Events Events only names of clergy and
2 Giving . events ?lou are registered for parishioners.
e UpcOoming group events
A% Groups Giving Please help us complete the
M Serving - manage giving and pledge directory by updating your
Groups Privacy settings!
A~ Directory . groups you participate in

« explore new groups



Events

My Events
« All events both upcoming

and registered
All Events
. only events from groups
. can filter by group
Shared Calendars
« subscribe to specific
group calendars

MY EVENTS

ALL EVENTS

FIND EVENTS

(Q

Upcoming Events

View All Upcor

Events I've Registered For

NOV 2, 2026

Parish-Wide Dinner...
109 E. Dixie Ave, Leesburg, FL...
&:00 PM - 9:00 PM

MY EVENTS

In: Catechesis of the Good Shepherd

All Events

WED | OCT 7, 2026

5:30 PM

WED | OCT 14, 2026

5:30 PM
OCT

14

WED | OCT 21, 20246

5:30 PM
OCT

21

FIND EVENTS
ALL EVENTS -
Q
FILTER
All Dates Today
This Week This Month

CATECHESIS OF THE GOOD SHEPHERD
Catechesis of the Good Shepherd

Wednesday, Oct 7th, 2026 at 5:30

St Nicholas House, 5t James Episcy

CATECHESIS OF THE GOOD §

Catechesis of the Good §
Wednesday, Oct 14th, 2026 at 5:3(
St Nicholas House, 5t James Episcy

CATECHESIS OF THE GOOD SHEPHERD

Catechesis of the Good Shepherd
Wednesday, Oct 21st, 2026 at 5:30 PM - 6:30 PM
5t. Micholas House, 5t. James Episcopal Church

Custom Dates

To see your child’s group
events, select their group
on the “All Events” tab.

POSTED IN GROUP

[ ] Alpha

Catechesis of the Good
Shepherd




Subscribe to Calendars

There are two places you can subscribe

to various group calendars:
- Events
 a group page > info tab
Click to open the calendar

. view the calendar 1n your

browser
e click “Add to Calendar”

This will give a link you can
copy and paste into your
Apple, Google, or Outlook
calendars. It will auto-
update with any changes or
new events every evening.

Music at St. James

A collection of all the musical activities at St. James, including choir, bells, and ukulele.

[Z] Add to Calendar

October 2026 v

11 12 13 14 15

S8 RN NN 2

s

29| 20| 27 28| 29

<1>

16 1/

23 24

30 31

Sunday, September 2/ MNoevents
Monday, September 28 2 events
Tuesday, September 29  No events

Wednesday, September 30 1 event

6:45-8:00 0 ChoirPractice  St. James Choir
pm s>anciuary

5t. James Episcopa

Weekly choir practice.

'|-._.:||:i':':I :-I|.' |||



Giving

make new gifts

see upcoming gifts
print giving statement
see giving history

see envelope number
see payment methods

You can now complete your pledge card online!

Giving

‘ + Pledge | | Giving | Scheduled T &

Reset Filters  Yeartodate MNondeductible

O GIVING NUMBER

T cro
el
a2 :
' Shared with

There is no giving history for the selected filters.

Individual gifts to your church appear here. You Can réeview and print them as receipts at any
time



W

Pledging Online

2026 Pledged Contributions
St. James Episcopal Church

Annual Pledges are the foundation of our annual operating budget. Pledged funds help maintain the

buildings and grounds, pay our dedicated staff, fund our on-campus ministries, and support the
unglamorous side of maintaining the parish campus like utilities, the phone bill, property insurance, and pest

control.

How much would you like to pledge?

*0.00 L

AS CAN SET A SCHEDULE
ONCE A WEEK EVERY 2 WEEKS ONMCE A MONTH TWICE A MONTH EVERY 3 MONTHS ANMNUALLY
— Start Date 4 End Date
(5 Today - || (3 12/31/2026 -
SUMMARY $0.00 $0.00
once a week total pleage

cues




Online Contributions

e« amount
e One time or recurring
. set frequency

Click “Continue”

« check to offset processing costs
« enter card or bank (ACH)
information

Click “Give”

This 1s the same form for
giving Pledge, one time, and
setting up a recurring gift.

Total

$1ﬂ1ﬂ every week

Contribute an extra $0.10 per gift to help
He

olrset process

1g Costs.

A note about processing costs:
Standard card and ACH costs apply to
online gifts. You may chose to cover

these costs for us!
CC1s 3.5% and ACH 1s 1%

$ 10.00

General Contributions -

+ Add Fund

One Time Every Week

m Schedule Ewery Thursday Change
Starting 10/1/2026 (today)
Ending When canceled

Cancel

M card

it Account Details

ﬂj,_l'[il";] MNumber

Account Number

=arah Niceman

M Billing Address

204 Lee 5t
Address 2
Leesburg

Florida

£ Back

v 34748-4915

Give $10.10

Cancel




Your Groups Your Children's Groups Find Groups

Your Groups

Alpha

= Groups

5t James Choir

Your Groups Your Children's Groups Find Groups

5t. James Episcopal Church
Groups
e YOUr Groups Your Children's Groups
¢ YOUI' Children’s GI’ OllpS Catechesis of the Good Shepherd >

-
e . S
S TN g CEM2

« Find Groups

On the specific group page
e NCWS Why am | seeing these groups?
« participants

You are an assigned parent/guardian contact for Samantha Niceman.

. files - |
MNotification Settings




What type of group are you looking for?

Group Categories Classes

Groups that converge for educational and Bible Study purposes.

Classes
+ Bible Studies Community & Service

o Confll‘matlon ClaSSGS Groups that get together to serve the church or community, including church services.,

Community & Service |
e DotK & ECW Leadership

Church Leadership Groups.

Leadership

« Vestry, Finance, Budget Music
. Groups that get together for musical purpose, service and non-service focused.
Music
« Choirs, Ukulele
Prayer & Support
Prayer & Support Small groups that meet for prayer and support.
« Grief Support
Recovery

St. James Network
« General Parish Calendar

These groups work through issues of struggle and abuse.

- Monthly Financials Distribution List St. James Network

These groups are informational, regarding parish general events and goings-on.



Serving

Serving Opportunities

Your Serving Profile

Your Serving Profile  Days / Dates
« Skills & Interests

Days You Can Serve see
Sun, Thu, Fri, Sat

Availability

Dates Unavailable
Nov 2.3 - Nov 27 2026

Days I'm Available

Set general week days available
or add specific dates you are
unavailable

Sun [ ] Mon [] Tues [ ] Wed Thu Fri [] sat

* Dates I'm Unavailable

Start End
Mon, Nov 23rd Fri, Nov 27th

Skills and Interests

By selecting your skills and interests, serving

opportunities will be sorted by relevance. Add Cancel

Select Skills and Interests

Cancel




Role Preferences

10:15am Sunday Volunteer in Lectors

No more than once a month

Youth Ministry Volunteer in Youth and Family

Volunteers

No more than once a month

These preferences appear on the
team leader’s scheduling page!

Serving

Role Preferences
e serving frequency

. set preferences per team

10:15am Sunday Volunteer Preferences

MHimar mftam cam wmn carrusa in thie rnla?

Mo Preference

No more than once a week
MNo more than twice a month
Mo more than once a month

Occasional substitute




View other serving teams on the
Browse by Team tab

Your Assignments

OCT & 10:15am Sunday Volunteer
25 sunday 10:15 AM -11:30 AM
10:15 Sunday Service, Sanctuary

See All Assignments

Your Teams

Lectors

Youth and Family Volunteers

Serving Opportunities

___—%Dwse by Role] Browse by Team

Q

Choose a team to learn more and express interest in serving.

Serving

Your Assignments
« shown on the Serving page

o click “See All” to expand the list

Your Teams
 click on a Team name to access

the team page
« see news, files, teammates, and
schedules



Directory

Search for specific names

alphabetically

Realm prefers partial

searches like this:

See the name-only vs Uju Amadi

name with contact info?

Nigel Bailey \ __ Q kibry

@ Kitty Bryan

Set your Privacy settings to add
your information to the directory!

Ln o e 4 W AR F

nigeljp@hotmail.com

Mathan Battle

Susan Battle




Getting Started With Realm

Bethany Trees

- finance@stjames-leesburg.org
« 352-787-1981

&
realm

To access Realm from your phone,
download the app 1n your app store.

To access Realm from your computer,
visit www.onrealm.com/stjamesleesburg/

3 IN NVOS
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